
 

 

 MOTILAL NEHRU COLLEGE 
(University of Delhi) 

LEAVE APPLICATION FORM 
 

Name………………………………………………………………………………………………………………………………………….. 

Desgnation………………………………………………………………………………………………………………………………….. 

Nature of Leave applied for………………………………………………………………………………………………………… 

From……………………………………………………………………………………………………to…………………………………… 

No. of Days…………………………………………………………………………………………………………………………………. 

Reason…………………………………………………………………………………………………………………………………………

Address during leave (If leaving Station)……………………………………………………………………………………… 

……………………………………………………………………………………………………………………………………………………. 

 

Date……………………………………….     Signature of the Applicant 

 

Remarks of Incharge…………………………………………………………………………………………………………………… 

(Other than Teaching Staff)………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………………………………………………… 

Office Report: 

Leave at Credit……………………………………………………………………………………………………………………………. 

Leave applied for………………………………………………………………………………………………………………………… 

Balance of Leave at Credit…………………………………………………………………………………………………………… 

Forwarded for grant of leave for………………………………………………………………………………………….Days 

 

Dealing Asstt. 

 

S.O.Admin                       A.O       PRINCIPAL 


